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DEFINITION: Under general —general-directionsupervision, participates in_a variety of projects, studies, and
analyses in support of the District’s transportation planning programs and activities. This is the advanced level within
the Transportation Planner series. There are four (4) levels within the Transportation Planner series, which are
distinguished from one another by the technical complexity of the assigned duties and the level of discretion and
independent judgment exercised.

Positions at this level are responsible for performing transportation planning and research activities for _highly
complex planning projects. Incumbents at this level participate in and direct service evaluation policy development

and |mplementat|on of servrce enhancements and are expected to erareets-by—eenduetrnq-transﬁ—planmnq-and

ereaaraeen—and—presematren—ef—eral—and—wnnen—repoperate wrth a hlqh deqree of professronal |udqment and
independence, providing technical and functional direction to professional, technical, and contract staff. Under

This class is distinguished from the Principal Transportation Planner in that latter is assigned a greater
preponderance of supervisory and/or complex transportation planning duties.

REPRESENTATIVE FUNCTIONS may include, but are not limited to the following:

e Plans, orqanizes and directs the dailv functions, operations and activities of transportation planninq and

o Independently-manages-or-cConducts complex transit and service delivery research and analysis, including
long-range-studies, service restructuring, technical-studies, and major investment studies; including application
and plan review, coordination with project applicants and agencies, background research, environmental
review, preparation of public notices and staff reports, scheduling meetings and hearings, and monitoring
project implementation to verify conformance with approved plans, grant/loan requirements, conditions, and
mitigation measures.-

e Analyzes technical, demographic, economic, and financial data used to assess route and schedule changes
and related service enhancements; and develops recommendations for change.

e Develops and standardizes procedures and methods to improve the efficiency and effectiveness of planning
services, projects, and activities; assesses and monitors workload, administrative and support systems, and
internal reporting relationships; identifies opportunities for improvement and makes recommendations to
facilitate improvements.

e Participates in _developing capital funding strategies and in soliciting funding from federal, state, and other
governmental entities for assigned projects; coordinates and performs complex administrative work in
completing funding/grants applications, including gathering data and assisting in writing project descriptions
and developing project fund projections; submits applications and serves as the primary contact for questions;
develops reports upon project close-outs.

-
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e Collects and/or supervises the collection of data, develops and implements survey techniques and processes,
and may supervrse and participate |n fleld studles

SH-BBGFI—DI—SFHGI—GGG!—S&GH—HQ&J(-}HQ—ACIS asa Ilarson for the Drstrrct W|th a vanetv of pnvate publlc and communrtv
orqanlzatrons and requlatory aqenmes Makes—eral—ereser%ens—en—ﬂansﬁ—and—eemee%lateehssues%he

e represents the Department/District at various forums and task-force meetings to explain _and address

transportation planning matters.

» Responds orally and in writing to requests from the public, staff, governmental agencies, advisory committees,
and community groups, for information regarding existing services and funding, suggested service adjustments,
long-range planning, and grants--related issues.

e Prepares staff reports, presentations, project information and status, and program financial information to
various _committees, community groups, and professional organizations about the District’s transportation
projects and programs.

e Participates in the consultant selection process, oversees contracts, negotiates scope of work, reviews and
approves work products, ensures compliance with specifications and contract provisions, tracks project
expenditures, reviews invoices for accuracy and consistency with contractual obligations; approves payments.

e Participates on a variety of committees and task forces; attends and participates in professional groups and
committees; stays abreast of new trends and |nnovat|ons related to transportatlon planning.

. May—pProvrdes technlcal and functlonal Work dlrectlon and tralnlnq to subordlnatelewer—level staff aneLgrovrde

direction to consultants and monitors_—consultant contracts_to _ensure adherence to contract provisions.
Manaces da I ol LS .

e Performs related duties as required.

Knowledge of: Advanced knowledge of transportation planning principles, concepts, standards, practices, and
methodologies; principles and practices of data collection, analysis, and oral and written presentation methods;
principles and practices of program and project management, including developing scopes of work, budgets and
timelines; principles and techniques of conducting analytical studies, evaluating alternatives, and making sound
recommendations; proficiency in English usage, grammar, spelling, vocabulary, and punctuation; federal, state, and
local transportation funding sources; principles of transportation demand management; attractions and locations
that generate patronage; cost analysis and modeling; potential service enhancements; measures of transit
effectiveness for assessment and optimization of route performancei—applicable federal, state and local laws
governing transit operations; principles and practices of research methods and survey technigues; standard funding
program data reporting requirements, cost analysis and modeling; basic principles of supervision and providing
functional and technical direction and training to subordinate staff; current software for word processing,
spreadsheets, and presentation at the intermediate level of proficiency; techniques for effectively representing the
District in contacts with governmental agencies, community groups, and various business, professional, requlatory,
and legislative organizations; District socioeconomic _and cultural demographics; methods and techniques of
communicating with diverse populations; methods and techniques of assessing community needs in assigned
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program area; techniques for providing a high level of customer service by effectively working with the public,
vendors, contractors, and District staff.

Ability to: Analyze transportation, budget, and funding issues and make oral and written recommendations for
immediate, short, and long-range service enhancements and capital requirements; analyze complex technical data
and reports, evaluate alternative solutions, and recommend or _adopt effective courses of action; design and
implement service changes; conduct cost/benefit, impact and other related technical analyses; meet deadlines;
prepare written technical reports and performance documentation materials; communicate in a clear, concise,
persuasive, and tactful manner to a wide variety of audiences both orally and in writing; effectively participate in a
variety of outreach activities; effectively advocate and promote the use of public transit; keep abreast of current
trends in the field; plan, organize, and coordinate the work of staff; provide staff leadership and work direction; train
staff in work procedures; exercise sensitivity to socioeconomic and cultural issues; work effectively and tactfully
with _people on sensitive problems involving divergent viewpoints; establish and maintain_effective working
relationships with District staff, governmental officials, advisory committees, and community groups using principles
of excellent customer service.

Education: Equivalent to a Bachelor’'s degree from an accredited college or university with major coursework in
mathematics, statistics, computer applications, geography, transportation, urban planning, business, public
administration, or a closely related field.

Experience: Four (4) years of increasingly responsible experience in transportation planning or systems analysis
or_at least two (2) years that involved responsibilities at a level equivalent to the District's classification of
Transportation Planner. Additional education, such as a graduate degree in one of the above disciplines from an
accredited college or university, may be substituted for experience on a year-for-year basis

License and Certification(s): None.

Physical Requirements: (1) Must maintain the physical ability necessary to perform tasks in an office setting,
operating computers, keyboards, and other peripheral equipment. Must maintain the physical mobility necessary
to transport oneself to various locations around the District.

Special Requirements: Must be willing to: (1) work outside reqular business hours as required and (2) travel
between the various District divisions.
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